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SAHBAZ ALI 
 
Present Address 

40C Kilokari Maharani Bagh, 
New Delhi.110014 
E-Mail: 

sahbaz4d@gmail.com 
 

Mob. No: +91-8745076745 
Permanent Address: Ward 

No. 10, Chakiya, Siwan, Bihar-
841226 
 

Passport no. 
P7024638 (Date of 
Expiry. 29.11.2026 
 
Personal Data: 
Father’s Name: Md. Tasil  
Date of Birth: 1st Feb, 1996 
Gender: Male  
Nationality: Indian  
Category: General  
Marital Status: Unmarried 
Language Known: English, 
Hindi, Bhojpuri, Urdu 
Hobbies/Interest: Reading 

Books, Current affairs 
Playing Football. 

 
Career Objective 

To pursue a challenging career that guarantees 
knowledge and enhances my skills along with utilization 
of my potential. I can utilize my abilities attitude, Skills 
and interest direct them towards the success of 
organization. 

Academic Qualification 

 BAG Passed from IGNOU 

 12th Passed from B.S.E.B. Board.  

 10th Passed from B.S.E.B. Board. 

 
Technical Qualification 

 Basic knowledge of computer with Internet 

 Good command of Word, Excel, Paint, Power Point, 

Net Surfing. 

Experience 

 

 Currently Woking as a administrator with marketing at 
Shining Star Child Development Center from 05.07.2023. 

 06 Years 03 months’ work experience as Event 
Supervision, Front Desk Executive/Cashier/Office 
Assistant at Airports Authority of India Officers Institute 
associated with different organization with multiple 
responsibilities. 

 1 Year Work experience as a Computer Operator in 
MKS Online Solution 

 1 Year Work experience as a Salesman with Marketing 
at Books World. 

Work Profile 

 

 Overall Supervision of Clinic. 

 Store management. 

 Maintaining all banks data and proper correspondence. 

 Correspondence with Members/Vendors on behalf of 
Manager/Secretary, AAIOI. 
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 Venues Booking/Rooms Booking/Sports facilities & 
Restaurant and Bar Availability. 

 Event Supervision. 

 Site Visit to Member/Guest 

 Housekeeping, Electrical and Civil maintenance 

work of front desk area.  

 Rooms and Venue refund were also maintained 
etc. MIS of Guest Room occupancy/Venue 
occupancy and revenue generation. 

 Coordinate with Empaneled Caterers and 
Decorators and arrange meeting with 
Members/Guests for Events. 

 Dealing with all types of Members/guests (like 
Airports Authority Executives, IAS/IPS/MOCA 
Officers/Other Ministries Director and above 
level/PSUs Officers/Senior Doctors (AIIMS). 

 Maintaining Members Data/Annual Subscription 
Data of Members. 

 Maintaining Complaint/Suggestion Log Book 

 Salesman with Marketing, supplied all the product 
on time to school. 

 Personal Strength 

 

 Honest & Reliable 

 Positive attitude towards life 

 Hard working and committed 

Declaration 

 I hereby declare that the above details are true 
to the best of my knowledge. I hope you are 
consider me as a part of you firm. I shall work 
with utmost dedication and devotion. 

 
 
 Date………………  (Sahbaz Ali) 
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